KEVIN

SharePoint 2010 mySites

In SharePoint 2010 the notion of mySites allows for a more social experience to users
of SharePoint. Users can now update their status, connect with other individuals as well
as share content freely amongst other items.

1. If mySites are My Site
turned on then Open your personal homepage
from Site [
: _ My Profile
ACtIOI’!S >the View and manage your profile.
following
option will be My Settings
available % Update your user information,
typically under regiocnal settings, and alerts.
your login
name.
2. The default
page of a My
Site will appear |
as such.
Stay Connected!
3. Clicking My What's New
Colleagues
brings one to a
pagewnere | Stay Connected!
they can add
and edit those There are no activities in your newsfeed. Stay conne
individuals
whom they My Colleagues My Interes
want to_ fOIIOW Add peoplf g4 people as colleagues to follow their activities such §'
the activities aCtVItIES 3 oo rofile u dates, blog entries, and tagging.
and taggin P P g 3gin3 i
of.
4. At the following

screen click
Add
Colleagues

[T Show Ta My Tesm
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5.

In the
Colleagues
section — enter
in the
individual’s
names whom
you wish to
follow or click
the browse
book and find
the individuals
—click Add
then click OK.
If the users are
members of
your team click
the proper
selection under
this option.
Additionally in
the Add to
Group add the
users to a
desired group
or create a
new group.
Finally, in the
Show to -
select whom
should see the
colleagues in
your profile.
Select OK
when done.

Colleagues il
Identify the people you know or work with as
collaagues.
8w
Add to Group Add b My i
Adding & colasgue 10 your i2am helps you contred ) You
the privacy of your profile, You cen configune your ]
prohle eo that it ik visible only ta pour team,
Addeng @ coliesgua 10 8 Group helps you Brganse  add to & Group:
wour st of collasgues.
@ Exigting group
General -
| Mwr group:
Show to Shiw thede oiieagues to;
Chocge wha can wew thase colleagsei. The Evanym =
privacy Settng you select hire alfects wha can
e ihese cofaagues whan they wisd your profile.
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6. Click View " ConBigure My Site for Microsolt Office [r——1
Suggestions
L el A

————— | et yes i youtrust

MySitefor || T "o,
Microsoft Office
— click Yes. Yo | ne ]
Then the

display shows
those people
BUCERARERRRIT 50 cowon.es
likely have

connected with || UTITINIS L L . f
via e-mail and E&&EE’TS:&TSA:“.:;:’.:TJ::‘.’::E;‘-:t,..-,a

instant - x
messenger.
Check those o .
users whom
you wish to
connect with. If
the users are
members of
your team click
the proper Add 1o Group Add to ¥y Taamn:

selection under || wosemeen g many L0 I
this option.

Additionally in
the Add to
Group add the
users to a
desired group
or create a new
group. Finally,
in the Show to -
select whom
should see the
colleagues in
your profile.
Select OK
when done.

See more suggestions
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7. Edit Colleagues
—on the
Colleagues tab
first check
those
individuals
whom you want
to edit — then
click the Edit
Colleagues
link. Edit the
information that
displays as
desired then
click Save and
Close.

il-lé:ll:-:t‘-mu-el n\'mw Sugpeshe 'I Bgemove Colleagues

'._..' Mame T
General

[

Show To

Everyone

Everyona

Everyone

8. Remove
Colleagues - on
the Colleagues
tab first check
those
individuals
whom you want
to remove —
then click the
Remove
Colleagues
link.

L-Iddco‘-muﬂ “’\'IEW Supgeshes I}Edrl Colleagues Bcemove Colleagues §

[} Mame?
General

[

Show Ta

Everyone

Everyona

Everpona

9. Another piece
of functionality
of value on the
My Colleagues

What's happenmg?

is the What's
Happening
balloon.
10.Click into the = e
balloon and (o s s o o i}

then enter in
your text — in
this case “This
is a test” was
entered. When

Toag & @ il
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done hit the
enter key.

11. Click the Edit
My Profile link
to update your
profile.

Edit My Profile

12.Enter in the

il T & Evaryans
desired
information into
the profile — a .
sampling of e A R S S
fields is shown e ——
here - click = | SmBenn i o
Save and r} g
Close.
Liplead & picire i help oS ealy recograze you Bt mesbngs and evenits
diak M dkot: l_ | Everyona
o e s Ll b i e
13.0nce

completed click
the Overview
tab to view
some of the
information
entered into the
profile. Click
the More
information link
to see the
hidden
information

Kevin O'MNeill

Taam Laad, Wb & Poriad Sshutiars

ledpernates Systems

{412) I55-6287
Ptaburgh

evinonedigiigates.oom

W Edit by Profis

Overview

Ask Me About

Organization

# Maore information

Content Tags and Notes  Colleagues

Update your "Ask Me About™ with topics you can heip people with, such as your
respansibilities or areas of expertise.
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14.Moving left to

right across the
Organization
tab — when
selected this
displays a
Silverlight
Control of the
relationships to
you in the
organization. It
is based upon
whom you
select to be on
your team as
well as how the
information is
fed into the
mysSites by the
farm
administrator(s)

Lbrares  Owerview

Organization | Content  Tags and Motes  Colleagues  Membarships

Kevin O'Neill
Team Lesd, Weh & Poral Selutsi

KMO @ the Taam Lead for the Wed and
Portal Group.

15. Clicking the

Content tab
shows ones
SharePoint
documents
they have
uploaded or
sites they are
associated
with.

What's happaming?

W Exet My Profis

Librarkes  Owerview

SharePaint Documents

Warsaw TEST

Matact. ..

Kevin O'Neill

Taam Land, Wab & Bartsl Salutiend
Iederrmatass 5 yatems

HEHGH 8 tha Taaen Laad For the Wab and Pg

{412} 355-5287
Patzburgh

e ans Ry aTes com

W Marg irformatine

Organization = Content  Tags and Notes  Colleagues  Memberships

Propes.... Warsew SO,
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16.Clicking Tags

and Notes
shows one the
items they have
previously
tagged within
SharePoint
itself. The tags
are essentially
shown in a tag
cloud which a
user can then
click those
words of
interest and
see the items
that were
tagged with
those said
keywords.

Overview  Organization Content | Tags and Notes | (

Refine by type: Activities|
All | 3 Tags | 7 Notes | Private | Public You have
find helpfu

7 Refine by tag:

Sort: Alphabetically | By Size

Boxer edat law htmi3 1likeit Te5t1

This information was terrible!  This is the great

17.Clicking the

Memberships
tab shows one
the sites they
are members
of.

18.Clicking on the

My Site link on
the top
navigation
brings one
back to the
default My Site

page.

Overview  Organization Content  Tags and Notes  Coleagues = Memberships

Eheds Mambershs

Iy Talet Sher T Group Mame
SharePoint Sie

P R System Sde Evaryors Sharefaint Siten

] Other Praject Taam Sies Everyors SharePpint Sites
J
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19. Clicking My

Interests
brings one to a
section of their
profile where

Stay Connected!

There are no activites in your newsfeed. Stay connected by adding colleagues ant

My Colleagues

Add paopla &S collabguss to fallow thas
actrvibies such as profile epdates, blog entress,

My Interests

Entar kéywords that descnbe your interasts 85
that you will e newsfead actnabes when

they can enter and tagging. pecple tag content usng those keywords
in their
interests

20. At this screen Ibsrous:

one simply
enters in their
interests. When
done making
edits one
should select
Save and
Close.

21.

Clicking on the
My Site link on
the top
navigation
brings one
back to the
default My Site

page.

| Everyons

Chare personsl and busnsss related nterests. Ve will halp you kesn in boudh
with acthities related to these intenests thraugh svents in your nessfesd,

My Content

My Profile

22.

The last section
on this page to
select is the
Newsfeed
Settings

dding colleagues and interests.

rribe your interests so

id activities when
those keywords.

MNewsfeed Settings

Select activities such as tagging, status
updates, and comments that vou would like to
zee in your newsfeed.
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23.0n this screen

of one’s profile
— a user selects
how e-mail
notifications
should be sent
and selects the
activities they
wish to follow
by checking
and unchecking
the selections.
When done
making edits
one should
select Save
and Close.

Email Mobfications: [ Meakrfy me when someone lesves 8 nate on my profis.
i_;?_'.huhh e Someore BO0E me BT A CobES0LE

[ et el el B fwr (OB BGLET e i ywadrdi
Selert winch emall noticabons you want i feoeve

Actrites | am following: [0 Shanng Inteneits

[ Tagpingg try mvy cobesasguues
[ reate Board poat

(Wi Tagrg with my interests
[ Ratng

[ 5tabus Message

[ Loy ber Sy

[l Brthday

[ Upcoming warlplace anniversany
[ Workpite arrreeresy
[¥] e colengue

[5F] Job it change
[FiManager change

:_...F Few blog post

[ Prafe updale

Chext o ik Boooes 1o sl bypes of Sclreties you wiant (o see fof your colleagues.

Il sove and Clcss  Cancel and Go Back

24.0n the main

navigation it
should be
noted that the
Find People
search can
prove very
useful in finding
individuals.
Simply by
typing in the
desired term
and clicking the
magnifying
glass result
sets are
returned.

ewsfeed | My Content My Profile m
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25.0n this same
navigation bar
a user can
navigate to
their My Site by
clicking that
link.

My Content My Profile m

26.Additionally, a
user can
access their my
Newsfeed by
clicking that link

[ My Content My Profile

27.A user can
access their My
Content by
clicking that link

My Content My Profile m

28.Finally, a user
can access
their My Profile
by selecting
that link

My Cantent My Profile m

29.The first time
one accesses
their My profile
the profile
based on one’s
information
may take a
minute or two
to process.

Processing...
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